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A step-by-step guide to walk you through
signing up for the ENS Volunteer Database




To create your account visit our website at
www.EventsNovaScotia.com
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Then click on “Be a Volunteer” in the top menu bar



http://www.eventsnovascotia.com/
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The Nova Scotia Volunteer Tool connects volunteers with opportunities and event planners with
volunteers!

VOLUNTEERS

Interested in lending your skills to a major event in Nova Scotia? Sign up for the volunteer tool today
and you can:

Stay up-to-date on great volunteer opportunities with sporting, cultural and entertainment

events throughout the province

Manage your Iagfile, interests and abilities
Sign up today!

Want to learn ” NS Volunteer Tool FAQs

EVENT PLANNERS

Are you planning an event and looking for great volunteers? The Nova Scotia Volunteer Tool is 100%
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Half way down the page click on “Sign up Today!”




TIP: Book mark this page so that you can quickly find it
to sign up for future events!
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Become a Volunteer!

create account

Register today to become a volunteer and play a part in Nova Sco

major events.

To create your account click on “Create Account” after this
whenever you want to login you will click “Login”




Complete the form.

Volunteer Registration

If you already have an account with Events Nova Scotia, sign in here
Personal Information

First Name

Last Name:

Birth Date: =2

Gender: Male
Female
Other

Contact Information
Email Address:

Retype your email address:
Phone:

Work Phone

Cell Phone:

Emergency Contact Name:

Emergency Contact Phone

Login Information

User Name:

: | wish to be included in Event Nova Scotia database f@

If you wish to receive emails from
Events Nova Scotia about future event
volunteer opportunities, please check
the box at the bottom of the screen - if
you don't you can still login and
volunteer for other events you just
won't get emails from us lefting you
know when opportunities are
available.

Don't forget to hit “Submit” at the
bottom to save and submit your
application. You have now created
your account BUT have not yet
signed up for any eventsl!
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Registration Complete

An email has been sent to your email account. Please visit the link contained in the email within 72 hours to activate your

account.

Return to Home

contact us

After you hit “Submit” you will see this screen. An email will be sent to you shortly

(usually within 10 minutes!)




This is a sample of the email you should receive
REMEMBER to check your “Junk Mail” or “SPAM” folders!
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From: noreply @nsvolunteers.com Sent: Thu 10/31/2013 9:52 AM
To: Dennison, Angela X
Ca
Subject: _Events Nova Scotia Registration

‘r@?l:

Hi Angela Dennison. Thank you for sxgnmg up to be pm of the Nova Scotia Volunteer Database Your reglstranon is almost complete, but we need to make sure you are a real person and not a computer so
we need you to complete one - = e Testl * Please note these is case sensitive! To activate your new account please click on the
Sthis link is not clickable, please copy and paste it into the URL bar of
your browser. Onci - - gamih : gt eMISOn  at the top. From here you can select “Change Password™ from the top menu
and change vour password to somethmg vou will ranember Fxom hexe you can also “Edit Proﬁle to keep vour contact information up-to-date and see if there are any events looking for volunteers in the

“Announcements” section. The Tool works best if you use a newer browser such as Mezilla at- Expl Qo GooslaCh Most issues are caused because of out-of-date browsers! If you have any
trouble logging in or experierice any other issues, please let me know. Thanks, Angela

Click on the link in the email (or copy and paste it into the address bar of your web
browser) to confirm your account.




You will know you have been successful when you see this screen:

@volunteers

Account Confirmed
Thank you for confirming your account. Cli @ ontinue to the main site

To sign up to be a volunteer for an event, please click on the link to

continue to the main site or your “Dashboard Page”.




"Dashboard Page”
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@volunteers

Edit Profile jChange Password Edit Interests/Abilitie: position Confirmation Log Off

Welcome back, Angela Dennison!

Annoujcements

Thele are no items at this time.

’*T aining/Sessions

* Reglistration is now open for Chronicle Herald Parade of Lights. §

\ pending Confirmations (Edit)
Upcomjng Events Registration ’/':'nsve ardno items at this time. =

* Volfinteer registration will be open for Devour. The Food Film Feston 11/07/201
* Volfinteer registration will be open for Devour. The Food Film Feston 11/10/2013.
*_Cothmittees and positions will be finalized for Devour. The Food Film Fest on
11/08/2013. You can update your skills profile and time availability at that time.
Committees and positions will be finalized for Devour. The Food Film Fest on
11/10/2013. You can update your skills profile and time availability at that time.

Event Announcements

There are no items at this time.

Accepted Positions

There are no items at this time.
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To sign up for an event click either on the link in the “Announcements”
box or on the “Event Signup” tab at the top of the page.

To keep your profile up-to-date, you can change your personal information by clicking
on "Edit Profile”.
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Become a Volunteer!

Register today to become a volunteer and play a part in Nova Scotia’s
major events.

create account

If you forget either your username or password, click on “Llogin” on the first page and

then “Forgot...” on the next page.

@volunteers

Log in to your account
Username

Password:

Forgot you d?
Forgot you
Register for gl accoun







